TEMPLATE 1
To Whom It May Concern,
This letter is to inform you that the following individuals have been authorized to sign on behalf of XXX.
Invoice or Request for Payment (RFP) approval signatures authority for your organization
• Sub Grantee Representative: Enter Name
• Fiscal Officer: Enter Name
Request for Approval (RFA) signatures authority for your organization
• Requestor: Enter Name
• Procurement Review: Enter Name
Sub Grant Award Agreement signature authority for your organization
• Emergency Manager or Program Manager: Enter Name
• Chief Financial Officer: Enter Name
• Jurisdictional Official: Enter Name
Scope Changes: Amendment, Budget Modification and Extension Requests signature authority for your
organization
• Emergency Manager or Program Manager: Enter Name


TEMPLATE 2

To Whom It May Concern,

This letter is to notify you that the following individuals have Signature Authority.

• Enter Name
• Enter Name
• Enter Name

As the Mayor for the City of Clovis and as granted by the authority of my position. I am duly
authorized to sign this letter ce1iifying that the aforementioned individuals are Authorized
Representatives of the XXXX. As such, XXXXX, are capable of legally and financially committing the City of Clovis.

If you have further questions or need additional information, please contact XXX,
Emergency Management Director, XXXX.
